REDBEIZHIc-> T (BRERREERT)

How to Take Courses at KIT (for Exchange Students)

I. RZEDREIE Taking Courses

1. FBIEBERICDULIT Course Registration
O FHIDFDIC, I5EHELABARDIZBIESTEZII T, BIEEHEZITOTE.
At the beginning of every semester, after consulting with your supervisor at KIT you are required to list up and read the
descriptions of the courses you intend to take and register for them.
O B TEREME Q. SRFNEECERFHRF MBI RFENETT., (BFERBE. A]F(C 1 F/E
EI25aDHEZRTETEI, )
You may register for semester courses and year-long courses that start in the semester for which you are registering. Note
that you can only register for year-long courses if you will be staying at KIT for 1 year.
JA—9—H OFEERIBOBIEEER - FEERIE. IROEBDITOTIZE L,
£1-82794-9-R8 . HFH BIESE-HERHR T
£33 474-9-RI8  WEH EIEER-ERHRT

Register for and complete course confirmation for quarterly courses as below:

Ist and 2nd quarter courses: Spring semester course registration / confirmation period
3rd and 4th quarter courses: Fall semester course registration / confirmation period
O BEEIRE FREDOIBIANICA>SA> ETITVET  BIEERBEREFOR/IRICOVTE., BeURAT 21—V &Rz
L TLIZEL,
Course registration must be completed online within the specified period. Refer to the schedule you received at the
orientation for course registration period and related information.
(&R WEB 2 A7 /A Course Registration Web System]  https://www.gakumu.kit.ac.jp/AttendCourse/

[[BfEEi%HAM Course Registration Period]
RS IR WEB AT ANBBIEEIREZITOTIZA,
Register for courses using the online Course Registration Web System.
[BIEE TSR - {E1EHAR] Course Registration Confirmation and Modification Period ]
FRAEEHFROMER EIE BRI H(C. BIESRUBRIBNINTZESRE WEB S A7 A LICRRENTVINEREZEL
IS5-HHNUFIEEL TSV, RAEEFREER E1E - BUBICOWTE, A2 54> LTI T2V ERUBB N
RVMBE(E, BIEEIRMERR - Z1E R R (CFEFFRRISERRL T2,
During the Confirmation and Modification period, check to be sure all the courses you registered for are displayed
in your online Course Registration page and make any needed changes. Then, confirm all your courses again,
correct any errors, and/or cancel courses in your course registration page. If a course you registered for is missing
from your course registration, contact the Educational Affairs Office within the Confirmation and Modification period.
[fEf&h1EFREEHAR] Course Registration Cancelation Period]
[EIER1E BRERHARI R THNIE, ZEEFR WEB S AT ANWSERUIRERBEOREOPR L ZBRFITHIENTER
9o (—EFPLETERVRIEEHDFT . )
During this period you may only cancel courses. (Note that there are some courses which cannot be cancelled.)
Cancellations must use the online Course Registration Web System. Course cancellations are not possible after this period.

<SEXEZEIA Notes>

O EEEHeL TORWMEENBZREL. iR TOBAZELETER A 2. IR LSO IF{HFE—1])
FHFEA.

If your course registration is not complete, you will not receive credit even if you attend a course and take the exam. In
addition, deadlines are final. We will not accept any changes after the deadline.

O 1 D0BEFCE. 1 DORERBUNEIRTEERA (RBRPEBET 2 DU LOBRSEATN2HE. thoOER

([CERMBINTVBIZSTERULTILEY) . L. B8374-F—-0ORIBIOOV TR, A—R®HCENEN 1 RIEFE
TERTEFI ., AR - FFEFBCEEL CEHRINIRIB [, INTHMEERDET  SFEU TS0,
You can only register for one semester course in a single time slot (avoid registering for courses with overlapping class
times. Be sure lab and/or practicum time slots do not conflict with your other scheduled course periods or days of the
week). For quarter-system courses, however, you can register for one course in a first or third quarter and another course
in the same time slot for a second or fourth quarter course. Any semester registration for different courses on the same
day and time will be invalid.



https://www.gakumu.kit.ac.jp/AttendCourse/

2.

3

O AYSASTRIEFRTERVGEE. FHREBHER (KFREE 2 ) ([CHVEDETIIE,

If you are unable to register for courses online, contact the Academic Collaboration, Educational Affairs Office (2nd
floor, Student Center).

IA=—HIORERBICOWVT Quarterly Courses
—BEROIRERIB(COVT. 1 FZ 4 DOFHCHD IR IA—5—Hl 1 2B AU, (ERDITARS—F] (2 FHAHI) &
BAUTEmRLTVEY,

Some graduate school courses are on a quarter system (four-quarters-per-year system). We are implementing these in

combination with the conventional semester system (two-semester-per-year system).

OMx=-4—#l 1RBE. ECHERCKRER., KEHEEBHDE 2 IVOEEE. XEAEENMEEEDOS51H 2

INEHR THELET. 1 BEAORBIICOWVWTE, 1B 1 IVTHEISZENDBNFT

Quarter system courses are mainly offered twice a week, on Mondays and Thursdays, or Tuesdays and Fridays. Some
quarter system courses are offered twice a day, five days in a row (Monday through Friday). One-credit courses may be
offered once a week.

BFRIEIRICDOWVT Class Schedule Table

OERERIRCE. BE-BRIEOFFER B R, HEHER. BEEFB/ELCVET, BHEIRQEFMIECERUE

4.

FOT. BIEBHROBRCE. FHER HP _ENSRIOE0%ES V>0 RUTZE,

The Class Schedule Table shows the titles of available courses, the names of faculty members in charge, lecture rooms,

and other information for each day of the week and period of the academic day. The timetable is updated every semester.

Be sure to download the latest version from the Educational Affairs Office website when registering for courses.
(BFfEIZIZRIEE /X~ Class Schedule Table] https://portal.student.kit.ac.jp/ead/?c=class_schedule

FHADRP THREIZI(CEENDoIHAC(E TOEE. F5R HP L T@AILET,

We will notify you on the Educational Affairs Office website each time there is a change in the Class Schedule Table

during the semester.

O ZH o R, REFHZRECLTVET—TFTRO

For quarter-system courses, there are two entries for each course under the “Semester.” The upper row (see the red (D)
shows the quarter (1%, 2", 3" or 4™") and the lower row (see the red (2)) shows the other day of the week when a course
will be held. The chart below shows courses offered on Monday, first period.
BX#R Abbreviations:

& S : BFFHA Spring semester  FX F : FXFH] Fall semester

1Q : 881 JA—%—Istquarter 2Q : 28 2J4—%— 2nd quarter

3Q : 88 374—%— 3rd quarter 4Q : 55 4 JA—%— 4th quarter

1B FY : B4 Year-round (Full Year)

O MFE MO FTER(CIL, B 2 EEESNZRIB OS5, Blo—A0EHEREEZ () AICRIZLTVWET——THRO®

<> (A Ml1) A8 1R, (N T2)::NBE 2 IR, (7K W3):7KBE 3 R, (K Th4): KB 4 R, (& F5): &0 5 R
<Example> (B M1): Monday 1st period, (!X T2): Tuesday 2nd period, (7K W3): Wednesday 3rd period,
(K Th4): Thursday 4th period, (5 F5): Friday 5th period

165R (8 : 50~10:20)
--854 *HA ERI=E HEH EBEE
Major Semester Course Titles Instructor(s) Classroom

0 &

i
o < 1Q )U R AEE T PR IR RS

0321
Related teacher of the
MtrPC < ARThi Advanced I Master's Program
g (&
ma e e a1 MEESRLFEREAFRES
0321
MtrSyn ARThi Semninar on **** I Related teacher of the

Master's Program

BA:ERIB Japanese Language Courses
BF4 . BARBERIBIEARGEIZ1IZ -2 | ~ X ITBARBYR I ~ T ITEHAE I ~VI2FETEFI, 55 L<
(FEARFBIRZECOVWTOEMER ZZSIRIZE,

Japanese Language Courses, “Japanese Communication [ ~ X”, “Japanese for Beginners I ~ II” and “Japanese

I ~VII” are available to international students. Refer to your Japanese language course handout for more information.


https://portal.student.kit.ac.jp/ead/?c=class_schedule

5 IBEAOHEZFICOWT Course attendance and related matters
O RZCEFAXRIFIEEHDFB . REUCIZEOEDIRNE, IFZEBHEE (CHERLTTZE0,

KIT does not have an “authorized absence” policy. If you must be unavoidably absent from a class, you do not need to

notify the Educational Affairs Office. Ask each instructor about his/her absence policy.

O A2 51 ARZEE. Moodle ¥ Webex ZFAVTITONE T, Moodle EICHFRENEZI-R(CTITEAL. ZDIBRAEIC
O TLIZEW,

Online classes are conducted using Moodle and Webex. Access each of your online courses on Moodle and follow the
instructions there.

O 4RI 2R - RRZHRFE DR X (IR T B R (CH I 2% - MBROEURWCOWTE UTFOUITIR-STHERL
TLIZ&L\, Refer to the link below for KIT policies on classes and exams when emergency warnings / storm warnings are
issued or public transportation service is suspended.

https://portal.student.kit.ac.jp/ead/?c=exam_announce

1. EHAEERICDULVT Mid-term and Final Exams

O HERHAR (3. ZEBCED TVET . FEBIHEENRBLUIMNCE RSN LEH DD T, BHHEDIERICIE
ITKEEL,

The examination schedule is as shown in the academic calendar. Exams may be held at times other than those specified
in the academic calendar, so follow the instructions of your instructor.

O AERERERIDEE(F FASEZN LICEVWTEEW, ZEIIZTNIIGEE. FHRFHFRER (KFEEE 2 [E)
TEFEEREORAMMZRTTUIZE N,

Display your student ID card on your desk when taking exams. If you forget your student ID card, ask the Records and
Certification, Educational Affairs Office (2ndt floor, Student Center) for a student registration confirmation slip (gaku
seki kaku nin hyo).

O ZE8R (LR—b mXEFEOREZEV. ) OBRCRETRZITORERDANSE (RERBEOIEEHEDIERICIRL
TUR=h, WX EORBZERULEZED. ) [OVWTE ZOFHICEBEZSFZUVCINTOEERBORENR
BIgERhE I,

In the event KIT recognizes that a student has cheated on an exam (or plagiarized assigned tasks such as papers, theses,
etc.), the student will receive a failing (“unable to evaluate™) grade for all courses for which said student has registered
during said semester. This applies to all types of plagiarism on papers, theses, and other assignments.

1. BFEFEFRIC DUV T Grade Notification
O BAEEERAE (. EFHICOVTE 9 ARFTIC FHACOWVTIE 3 ARETIC, FRIBAFFE TST P& HULFET.
We will send your academic transcript data to your university by the end of September (for spring semester grades) or/and
the end of March (for fall semester grades).
O 745 —HIORERBORFEFRRICOVTIE ROEBDITVET,
Grades for quarterly courses will become available as follows.
581 .56 2 74 5-RBREFRR ERIERRE
Ist and 2nd quarter course grades are announced when spring semester grades are issued.
56 3 - 56 4 VA 5-RIBRINFEAR ERIERRE

3rd and 4th quarter course grades are announced when fall semester grades are issued.

IV. VWS Contact
O EFZHPOZEATEZAL— XSGRO EOEL T, IROEPBHERIFTENTVDD TIRERFIAIZEN,

Use the offices listed below for any questions or concerns. These counters, email addresses and phone numbers will

connect you with staff who can assist you, or refer you to an appropriate office.

aERIRFEEDEIEIEKSE Course Registration for Exchange Students
FrEREERER (KFRE2E)
Academic Collaboration, Educational Affairs Office (2nd floor, Student Center)
E-mail : Chiiki@jim.kit.ac.jp Tel : 075-724-7106, 075-724-7107

P A EIRA - - FFEE HP (OWT (S ATARBR) Inquiries about the Student Information Portal and Educational
Affairs Website
FHRIBRAER (KFERE2E)
Educational Research, Educational Affairs Office (2nd floor, Student Center))
E-mail : gakumuka@kit.ac.jp Tel : 075-724-7125, 075-724-7117
3



https://portal.student.kit.ac.jp/ead/?c=exam_announce

mMoodle S XFTAICDWVWT (AT LBMR) Inquiries about the Moodle System
1EIRIIFZ>5— Center for Information Science ~ E-mail : hello@cis.kit.ac.jp

aBBFADFEAELTEEMRICDOVT General International Student Concerns
EPRRBF 4% (35EE3ME) International Affairs Office (3rd floor, Bld. 3)
E-mail : ses@kit.ac.jp Tel : 075-724-7131

V. IREFICEAT DEKFICDUVT KIT Student Notification System

O BEFCREIBCE (KGR, #:E. BRELE. EPHEERREOEBERL) PFEEFHCOVTE, FHERHP LTT
WET. BBETERFUTOUSIEEZSIRU TS,
Information on class registration, holidays, make up classes, classroom and lecture hall changes, schedules for intensive
courses and urgent messages for individual students can be accessed by computer or mobile phone from the Educational
Affairs Office Website.

O FELEFCEITILF FAEREEFIBRRCHIBERLEFIOT, RIELSBVLICLTLZE L,
General information for students will also be posted on the electronic bulletin board in the student cafeteria. Be sure to
check it frequently. (Most information is only available in Japanese. Ask your tutor for assistance.)

O * ENOYA M, BEIREIF TS 5—0 ID £/ AT - RIWE T,

Websites with a % require your Information Center ID and password.

FRER HP (FHE8. A8, SEPEROEREOREEEER, BFREEIRE)
Educational Affairs Office Website
https://portal.student.kit.ac.jp/ead/

FEE- - BBREGREE
o https://portal.student.kit.ac.jp/ead/?c=year_schedule
BEZEYYS Lecture Room Map
https://portal.student.kit.ac.jp/ead/?c=map
* JBIEETK Web A7 /n Course Registration WEB System
https://www.gakumu.kit.ac.jp/Attend Course/
J-RUZ N (ERRRZRFELR) Course List(for exchange students)
Exchange & Short-Term Programs [Non-Degree] - FUS T 2=flk#E T
(kit.ac.jp)
N Moodle AT (A>F4A4%ZF) Moodle System (Online Course System)

https://moodle.cis.kit.ac.jp/

ZHIERR-F) (ZREREM)
% | Student Information Portal (General Information for KIT Campus Life)
https://www.gakumu.kit.ac.jp/ead/ead_portal/



https://www.gakumu.kit.ac.jp/AttendCourse/
/en/prospective_student/exchange-short-term-programs/
/en/prospective_student/exchange-short-term-programs/
https://moodle.cis.kit.ac.jp/
https://www.gakumu.kit.ac.jp/ead/ead_portal/

WEB >3/UZ Web Syllabus
https://www.syllabus.kit.ac.jp/

KZE HP KIT public access home page
http://www.kit.ac.jp/



https://www.syllabus.kit.ac.jp/
http://www.kit.ac.jp/

